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William M. Klein (wmklein@ix.netcom.com)

REFERENCES:


1. J4/00-0483,  “Guide to J4 electronic document distribution”

COMMENTS:

1) Concerning the first “Significant change” and Item 2 

J4 needs to determine what the requirements (NCITS? SD-2? Internal? Other?) are for providing paper copies for “documents” that do not fit into the normal NCITS distribution schedule.  Examples of these are:

· Meeting Notice and Draft Agenda (required 4 weeks before meeting start date)

· Draft Minutes (required within 4 weeks of end of previous meeting)

· Letter Ballots (depends on type)

Is the Chair required to handle all of these? NCITS? The Author? Or does NCITS require that all members must get these from the web (until the next NCITS “regularly scheduled” mailing)?

2) For Item 3

What does J4 want to do about documents “distributed” between the two-week rule deadline (used by NCITS) and the 5th day before the start of the meeting – for getting hard-copies to those who require paper copies?  NCITS will distribute them in their “post-meeting” mailing, but this means that such items will not be “available” to those requiring hard-copy while preparing for meetings.  My recommendation is to say something along the lines of,

“NOTE: Although members are not required to distribute hard-copy of documents distributed on the web after the two-week deadline and before the 5th day before the start of the meeting, they are recommended to do so – to diminish the chance of such documents being time-limited.”

I would be “happy” to see some other wording, but this is a starting point.

3) Item 6

What does this item mean when it states,

“6.   On special request, the webmaster will create a document from e-mail, but this should be requested only if an author lacks some capability needed for creating a document.” 

Does this mean that J4 members may request the “webmaster” to create an electronic document from email (if they lack some “capability”) or does this mean something else? Whatever it means should be made “clearer” as there have been misunderstanding about it.

4) Item 7

Hasn’t J4 expanded this to also include Word2000? (Is this also true for Item 8?)

5) General

I wouldn’t update the document just for this, but if the document is being updated, I would hope that all occurrences of “chairman” would be changed to “chair”.

6) Initial “Note 2”

Change “contributers” to “contributors” (or at least that is what my spell checker says)

7) Item 10

Is Don Schricker using Word97 or Word2000 – and does this matter?

